Cal/West Educators Placement Offers 
Professional Development Grants for Educators

Cal/West Educators Placement has been devoted to matching qualified educators with appropriate openings as administrators and teachers in West Coast independent and private schools for almost two decades. 

As a way of expressing our appreciation to the schools and candidates with whom we work, we are continuing a program of financial grants to help teachers, administrators, and other school personnel attend professional development workshops, conferences, classes, and other events which they might otherwise be unable to attend because of financial constraints. Grants are limited to a minimum of $200 and a maximum of $1,000 each. Awards may be for the full amount requested or a partial sum, and may cover some or all of a program’s costs.

Requirements

Applicants must be employees of independent or private schools in California or neighboring states.

An application can be downloaded and printed from our web site at grants.CalWestEducators.com . It asks for relevant information such as: your name and contact information, organization offering the program which you wish to attend, a synopsis of the program, total cost, amount being paid by employer or other sources, and financial request. The application must be co-signed by the Head or the Division Head of the applicant's school. Grants can be paid only to a school, an educational program or entity, and may only be used for the purpose stated in the application. Financial recipients will be responsible for tax consequences, if any.

If you wish, you may submit a letter of support from your Head of School, Department Head, or other appropriate individual. This is not a requirement.

Other Information

Grants will be made on the basis of demonstrated need, qualifications and goals of the applicant, proposed use of the funds, and available funding. Funds may be used for an entire educational experience, or to supplement other available funds. Final grant decisions will be made by the Cal/West Educators Placement senior staff, with advice and input from a volunteer committee of qualified educators. 

Cal/West will attempt to award as many grants as possible given available funding. Awards may be for the full amount requested or a partial sum. The grants program may be renewed, suspended, or re-opened from time to time. In all cases, it is necessary for funds to be payable to an institution or company, rather than to an individual. Unfortunately, it is unlikely that we will be able to fund all requests that we receive.

Follow-up

Grant recipients will be responsible for providing proof of fees and attendance and a one-page written follow-up summary of their experience at the conference or event. These summaries may be re-printed and distributed in Cal/West publications, although the writer may request anonymity if desired. Summaries must be submitted within two weeks of completing the program.

Deadlines

It is anticipated that grants will be awarded approximately 4 times per year on a "rolling" basis as funds are available. Applicants are urged to make their applications as early as possible, with a lead time of at least 6 weeks before a final decision is needed. However, there will be times when it will take even longer to reach a decision on applications. We will make our best effort to provide applicants with decisions as soon as possible.

If you have questions or need further information, please send an e-mail to grants@CalWestEducators.com, or call Cal/West Educators Placement, at  (818) 906-2972 or (800) 390-4737. 

Cal/West Educators Placement

Application for Professional Development Grant

Please complete this document as fully as possible, then be sure to SAVE it before printing and signing it. The completed application should be faxed to Cal/West at (818) 906-2975, or 

mailed to Cal/West Educators Placement, 5129 Amestoy Ave., Encino CA 91316. We will acknowledge receipt of your application within one week of its arrival.

For information about the grant process, please see our website, www.CalWestEducators.com.

If you have questions, e-mail: grants@CalWestEducators.com, or call (818) 906-2972.

Note: This application can be completed on a computer using Microsoft Word. Click on each gray field to add information. Fields will expand as you type into them. You can also navigate from field to field using the "Tab" key. Optionally, you can print out the blank form and complete it neatly by hand or typewriter.

APPLICANT INFORMATION






first name:      

 FORMTEXT 
     


last name:      
e-mail address:      
best daytime phone:      

cell or home/evening phone:      
address where we can send you postal mail:      
name of school where you are employed:      
name of Head of School:      




school's complete mailing address:      
school's main phone number:      
your position at school:      
number of years employed at this school:      
additional note related to employment, if any:      
FINANCIAL  INFORMATION




total cost of participation in event, class, or program ($):      
travel expenses ($):      
housing/lodging expenses ($):      
amount requested as a grant from Cal/West Educators Placement ($):      
source of other funds (if any):      
further explanation, if needed:      
If Cal/West grant application is only partially funded, can you still participate?:      
PROGRAM INFORMATION



name of event you plan to attend:      
sponsoring organization:      


event start date:      
location of event:      





registration deadline:      
short description of program, class, or event. (This information can be copied from sponsor's web site, if you wish. Please limit this response to 3 paragraphs.):
     
SUPPORTING   INFORMATION



How will your participation in this program, class, or event benefit you, your students, and/or your school community? Please limit this response to one page. You may include or attach any other information that will support your request.

Note: Optionally, you may include a letter of support from your Head of School, Department Head, or other appropriate person.

     
CERTIFICATIONS




I certify that the information provided in this application is accurate.

Signature of Applicant



date signed

I certify that the information provided above is accurate, and that I support this application. 

I understand that any grants given will be made payable to the school, and that the school will be responsible for any tax or financial consequences which may result.

Signature of Head of School


date signed

Printed Name


